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Joining a meeting using Skype Business app
IMPORTANT NOTE....

Skype meetings cannot be created from the Skype Business app on mobile devices, use Outlook on your

laptop.
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Open the Skype App and tap on the Meetings icon

Business

Q Search for contacts

Upcoming

Scheduled Skype meetings have a Join button — simply tap.

x Meetings
Create and start a new ad-hoc
online meeting
Today

10:30 am - 11:00 am

Allens Operations |
y MR-TelepresenceBridge-03

11:00 am - 11:10 am

@ Skype Meeting

tap to join

How to update Jira and produce Cal...
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oject meeting
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3.1

3.2

Select your Meeting Join Audio Option and tap OK.

Meeting Join Audio Option

® Use Skype For Business (full audio and
video experience)

(O call me at:

calls a nominated
number and auto

[] pon't show tH connects

Cancel OK

Skype for Business option — your call is automatically connected and Mute is on — tap on the
microphone icon to unmute:

Weekly IT Leadership Meeting... ~ e

1 participant - 00:31

tap to
unmute

ESE & {3

Video Muted

tap to end
call

Call me at option connects to the Skype server and then call the nominated number — if on your
mobile the call opens and displays:



tap to
mute/

§

mute keypad
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add call FaceTime
tap to
end call




